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MYHHIHNAJLHOTO G10/KETHOTO 0GHIC00Pa30BATELRON0 YUpeKACHHS
IMemmMunckoro ropoACKorO:

«IlepBomaiickast ocHOBHas 06me06pazon

amtmaiiantt

L.OOmue noaoxkenus

1. Hacrosilee monoxeHre COCTABIEHO HA OCHOBE npukasza oT 01.03.04 Ne936 «O
PeAIH3ALKMH peIICHU Kouterun MunobpazoBanus Poccun ot 10.02.04 Ne2/2 «06
OCHOBHBIX ~ HAalPaBICHUSX COBEPIICHCTBOBAHHS JEATEIFHOCTH OHOIHOTEK
Ydpexaenui obmero obpasosammsi Poccuifckolt Denepaumn, a  Takke Ha
OCHOBaHMM  «3aKkoHa 06 obpa3oBanum». IToOXKEHHE SBISETCS OCHOBOH s
co3/anHus MOJIoKeH:A 0 Oubauorexe MBOY IO «ITepomaiickas OOILLLy.

2. bubmmoreka sBIsETCS CTPYKTYpHBIM mogpasieneHueM MBOY IO
«IlepBomatickas OOILl», y4acTBYIOUIM B y4eGHO-BOCITUTATETHHOM nporecce B
LedsX OOeclieYeHHs IIpaBa yYacTHWKOB 0OPA30BATENBHOIO nporecca Ha
OecIIIaTHOE 110Ib30BAHHE 66O TeYHO-HHGDOPMALMOHHEIMY PECYPCAMH.

3. MlestenpHocTs OHONMOTEKH OTpaxaercss B 'ycTaBe 001Ie00pa3oBaTeILHOIO
YUpEXXIeHHS. :

4. ObecrniedenHOCTs GUOIMOTEKH YYeOHBIMH, METOAMYECKHMH H CIIPaBOYHBIMH
AOKyMEHTaMH yYHTBIBACTCS IPH JIMUEH3MPOBAHUH, ATTECTALMM U aKKpeIHTALMH
0011e06pa3oBaTeIbHOrO YUpEeKACHHS.

S. Ienn OMOIHOTEKH IHKOJBI COOTHOCSTCS C LEeJIAMH  001e00pa3oBaTENBHOTO
YIPEKICHUA: (QOPMUPOBaHHe OOWed KyJIbTYpEl JTHIHOCTH o0ydJarouuxcs Ha
OCHOBE YCBOCHHS 0053aTeBHOT0 MUHHMYMa COAEP/KaHHS 00IIe00pa30BATE THHEIX
[IpoTpamMM, WX ananTalds K JKH3HH B OONIECTBE, CO3MaHHE OCHOBBI IS
OCO3HAHHOTO ~ BBIOOpA M  NOCIENYIOMIEr0 OCBOEGHHS  ITPOMECCHOHATBHBIX
00pa30BaTeNbHBIX MPOTPAMM, BOCIHTAHHE TPaXIaHCTBEHHOCTH, TPYIO0IHO0uS,
YBAKCHHSA K IpaBaM M CBODOZaM 4enoBeKa, MHOOBH K OKpY’KAIOIIeH NpHpOe,
Ponune, cempe, popmuposanme 310posoro o0paza KHU3HH.

6. buliroTeka 1IKONBI PYKOBONCTBYeTCS B CBOGH MeSTeIBHOCTH (henepanbHBIMH
3aKOHaMH, yKasaMH W pacmopsbkeHusamu [Ipesupenrta Poccuiickoit ®@emepariiy,
HMOCTAaHOBICHHSIMI U pacnopsixenusamu Ipasutenscra Poccuiickol Meneparny,
PCIICHUAMA  YNpaBleHHA 00pa3oBanus [IBIIIMEHCKOIO TOPOACKOTO OKpYyra,
yCTaBoM 0011e06pa30BaTeNbHOTO YUpeXIEeHUs, IIOJIOKEHHeM O OubIHOTeKe,
YTBEPKAEHHOM JIUPEKTOPOM IIIKOJTBL.
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7. JleATenbHOCTh OHOMHOTEKH IIKOJIBl OCHOBBIBAETCS HA NPUHILHMIAX AeMOKDATHH,

TyMaHH3Ma, OOILEZOCTYNMHOCTH, IPHOPUTETa OOIIEYEIOBEYECKHX LEHHOCTEH,
IPaKIaHCTBEHHOCTH, CBOOOTHOIO Pa3BUTHUS JIMYHOCTH.

8. [Topsanok nonp30BaHKs UCTOYHHKAME WHGDOPMAITUH, TTlepeueHh OCHOBHBIX YCIyT
H yCJIOBHS HX MPE0CTaBICHM onpenenstorcs [lonoxenuem o Gubnmnorexe
mkonel 4 IlpaBunamu  monb30BaHWSL — OHOMHOTEKOM,  YTBEPXKIEHHBIMU
PYKOBOJIHTeNIEM 00IIE00pa30BaTeTbHOTO YUPEK ICHHUS.

9. O61eobpazoBaTeIbHOE YUPEKAEHHE HECET OTBETCTBEHHOCTE 34 JOCTYIIHOCTh U
Ka4ecTBO OHOIMOTEeYHO-HHPOPMALIOHHOTO 00CITyKUBaHHs OUOIHOTEKH.

10. Oprasmsanms oOCIy)XKUBaHHS YYaCTHHKOB 0Opa3oBaTENBHOrO Ipolecca
IDOM3BOAUTCA B COOTBETCTBHHM C [IpaBWJIAMH TEXHHKH 0€30MacHOCTH U
IPOTUBOIOXaPHEIMH, CAHUTAPHO — FHTHEHHYeCKUMHU TPeOOBaHHAMH.

I1.OcHOBHBIE 32124

11. OcHOBHBIMH 3a7]a4aMU OHOTHOTEKH LIKOIEl SBISIOTCA:

- ofecrieyeHMe y4YaCTHHKaM OOpa3oBaTesIbHOrO IIPOLECca — OOYYAFOIIHMCH,
NEeJarorMYecKuM pabOTHHMKAM, POINUTENSM (HHBIM 3aKOHHBEIM IIPEICTABHUTEISAM)
ofy4aromuxcs (Jajee — IOJb30BATENIM) — HOCTYNA K HHPOPMAIMH, 3HAHHAM,
UAesIM, KyJIbTYPHBIM I€HHOCTSIM I[IOCPEACTBOM HCIIOJIB30BaHHS OHOIHOTEYHO —
MHQOPMALMOHHBIX PECYPCOB IIKOJbI HAa PaslHYHBIX HOCHTENAX: OYMaXHOM
(KHHKHBIA GOHI, (OHI MEPHOLMYECKMX M3]aHMit), MarHUTHOM ((QOHA ayamo- u
BHIeO- KacceT), uupporoMm (CD- mucku), KOMMYHHKATHBHOM (KOMIIBIOTEPHEIE
CeTH ) ¥ WHBIX HOCUTENISIX; : '

- BOCHHUTaHHE KyJIbTYPHOIO M TpPaXJaHCKOTO CaMOCO3HAHHSA, IOMOIIb B
COLMaTH3aliy 00y4aroLIerocs, pa3BUTHH €0 TBOPYECKOro MOTEHIMANIA;

- GopMHpOBaHHE HABBIKOB HE3aBUCHMOTO OHOIHMOTEYHOTO I10JH30BATENIS:
00y4eHHe MOUCKY, OTOOPY ¥ KPUTHYECKOW OLIEHKH UH(DOPMAIH;

- COBEpPIICHCTBOBaHHE MPEIOCTABIAEMBIX OMOJHOTEKOH YCIYr HA OCHOBE
BHEIIPeHHs HOBBIX HH(MOPMAIMOHHBIX TEXHOJOTHH W KOMIIBIOTEPH3AlUK

OubauoTeyno — HHGOOPMAI[MOHHBIX IIPOIECCOB, (HOPMUPOBAHUE KOMGMOPTHOM
OMOIHOTEYHOM CpeBl.

III.OcHOBHBIE QYHKIIHH

12. JIns pean3aliii OCHOBHEIX 3a1a4 OHOIHOTEKA IIKOJIbL:

a) opmupyem oHo Gubruomeuro — uHGOPMAYUOHHBIX PECYPCOE ULKONbL:

- KOMIUIEKTYIOT YHHUBEpPCAIBHBIH GOHA y4yeOHBIMH, XyI0KECTBEHHBIMH,
Hay4YHBEIMM, CIIPABOYHBIMH, II€JalOTHYECKUMH W HAY4YHO — TOIYJSAPHBIMH
NOKYyMEHTaMH Ha TPaIULMOHHbBIX M HETPaJAULIMOHHBIX HOCHTEISIX HHOOPMALIHH;

- (QOHA NUTEepaTyphl NPHUHATHIM OT y4alMXCS, BBITYCKHMKOB, PpOIMTeNei,
CIIOHCOPOB CTABUTCS Ha BHYTPUIUKOJBHBIA Y4eT; 3aHOCATCS B HHBEHTAPHYIO
KHUT'Y, KHHraM, NPHHSITBIM B [ap, [IPUCBAMBAIOTCS MNapalielbHble HOMepa ¢
OTIMYUTENbHEIM 3HAKOM «JI», KHHrM KIaCCHQUUHUPYIOTCH, IUTAMIYIOTCH H
paccTaBisoTCs B o0 Qoux bubnuoreky;
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- nononssier GoHa MHGOPMALMOHHBIME pecypcamu ceTu MHTepHer, 6azamu u
OaHKaMH JaHHBIX IPYTUX YUPEeKISeHUN U OpraHUu3allii;

- akKkyMyaupyeT (GOHI JOKYMEHTOB, CO3JaBaeMbIX B IIKoje (MyOnuKanmu u
paboTe! negaroros OV, mydimux pedepaToB 00ydarOLIUXCs U Ip.);

- OCYLIECTBIIAET pa3MellleHre, OpraHU3alUI0 U COXPAaHHOCTh JIOKYMEHTOB;

6) coz0aem uHpOPMAYUOHHYIO NPOOYKYUIO:

- OCYIIECTBISET aHATHTHKO-CHHTETHYECKYIO TIepepaboTKy HH(MOPMALIIH;

- OpraHusyer U BeleT CIpaBoOYHO-OMONMorpaduyYecKuil amnmapar: KaTalord
(anpaBUTHEIA, CHCTEMATHYECKUiA), KapTOTeKH (CHCTEMATHYECKYIO KapTOTEKY
cratei, TeMaTHYeCKHe KapTOTEeKH), SMeKTPOHHBIM Kartasjor, 0asel AaHHEIE II0
npoduIro 001eo0pa3oBaTeNbEHOIO YIpeKIeHUS;

- pa3pabaThIBAIOT pEKOMEHaTeNbHble OHOMHOrpapuIecKkrHe IOcoOMs (CIHCKH,
0030pBl, yKa3aTe/lu U T.1L.);

- obecrieynBaeT uHGOpMHpOBaHWE moONb30BaTenell 00 HHOOPMALMOHHOH
IPOLYKIIUH;

8) ocywecmensem  Ougpepenyuposanioe  OGUBIUOMEUHO-UHPOPMAYUOHHOE
obenyscusanue 0byHarouUxca:

- pefiocTaBsAeT HHOOPMaIMOHHBIE PECYPChl Ha Pa3IMYHEIX HOCHTENSIX Ha OCHOBE
H3y4YEHHS HX HHTEPECOB U HHPOPMaIIMOHHLIX IOTPeOHOCTEH;

- CO3MaeT YCIOBHS JUIA peaiM3alli¥ CaMOCTOSTENBHOCTH B OOydYeHHH,
NO3HaBATELHOM, TBOPUECKOH MHeATeNBHOCTH C OIIOpOM Ha KOMMYHHKalHIO;
CIOCOOCTBYET pAa3BUTHIO HABBIKOB CaMoo00ydeHus (ydacTHe B CeTeBBIX
ONMMITHANAX, TEJIEKOMMYHHKALMOHHBIX [POEKTaX B CHUCTEME IMCTAHIIHOHHOIO
o0yueHus); . ’

- oprausyer oOy4yeHHe HaBbIKAM HE3aBHCHMOIo OHOIMOTEYHOrO IMMOJB30BATENA
HHOOPMAIHK, CONEHCTBYET HHTErPALiM KOMILIEKCa 3HAHWM, YMEHUH W HaBBIKOB
paboThI ¢ KHUTOH U HHGOpMaILHei;

- OKasbiBaeT MHOOPMALMOHHYIO TIOIAEPKKY B PEIICHMHM 3a/la4, BO3HHKAIOIIHX B
mpoliecce ¥X yueOHOM, caMoobpa3zoBaTelbHON U JOCYTOBOH NS TEIBHOCTH,

- OpraHE3yeT MacCOBBIE MEPOIPHUSTHs, OPASHTHPOBAHHBIE Ha pasBUTHE OOLICH u
YUTATENBCKOH KYJNBTYPBEl JUYHOCTH, COIEHCTBYeT pasBHTHIO KPHTHYECKOrO
MBIIIUICHHS;

- CONIEHACTBYET YJIEHAM I1eJarOrHYeCKOTo KOJIIEKTUBA U aIMUHHUCTPALIHH IIKOJbI B
OpraHusaluu 06p330BaTe_TIBHOF0 rmponecca u I[Dcyl"if r06yT-Iﬂ.I'0]l[HXCH;

- PYKOBOIHUT BOCITUTATENIbHON pabOoTOM ¢ KHUIOH B rpyMax NpOIIeHHOTO JHS;

2) ocywecmennem Ougpgepenyuposantoe OUOIUOMEYHO — UHGOPMAYUOHHOE
06CyHCUBAHUE NEOA202UHECKUX PABOMHUKOB UIKOIbL!

- BBIBIAET WHQOPMAIMOHHBEIE TIOTPEOHOCTH M YIAOBIETBOPSET 3alpOChl,
CBSI3aHHEIE C OOYYEeHHEM, BOCITHTAHUEM H 3[0POBEEM JeTel;

- BBIsBIISIeT HHGOPMaLMOHHbIE TIOTPEOHOCTH U YIOBIETBOPSET 3aIIpOCH B 0071aCTH
[IeJarori4ecKUX MHHOBALMHI U HOBBIX TEXHOJIOTHH;

- cofieMcTBYeT MpOGeCCHOHATLHON KOMIIETEHIINH, TOBBIIICHHMIO KBaldQUKaluy,
[IPOBEJICHUIO aTTeCTAllUH;




- co3faeT ©OaHK [EAarornyeckoid HHOOPMALKH KaK OCHOBBI SIHHOH
MHPOPMALMOHHON CiIy>k0b! 0011e00pa30BaTeIFHOTO YUPEXKIEHHS, OCYIIECTBIASET
HaKOIUTeHHE, CUCTEMATU3AIMIO HH(OPMAIMH 110 IIpeaAMeTaM, pasaenaM i TeMam;

- OCYILECTBISET TeKymiee MHopMupoBaHHe (IHH HHOpMAIHU, 0030pEI HOBBIX
MOCTYIUIEHWH M IyOJMKauuWii), HMHQOpPMHpOBaHHWE pPYKOBOACTBAa IIKOJBI IO
BOIIPOCaM yIpaBiieHHs 00pa3oBaTe/lbHBIM IIPOLECCOM;

- TOTIepP)KUBACT JesTeTBHOCT NIearorHYecKuX paGOTHUKOB B 061ACTH CO3IaHus
MH()OPMAaIMOHHBIX IPOLYKTOB (IOKYMEHTOB U T.IL.);

- CIIOCOOCTBYeT NPOBENEHUIO 3aHATHH 1O (OPMHUPOBAHMIO HH(OPMALMOHHON
KYJbTYPBI, SBJISETCS 0a30M IS IPOBEAEeHUs NPaKTUYeCKUX 3aHATHH 1o pabdote c.
HHPOPMAIIMOHHBIMH peCypCaMu;

0) ocywecmensem OugpgeperyuposarHoe — bubIUOMEUHO-UHPOPMAYUOHHOE
obcnyorcusanue pooumenetl (UHbIX 3aKOHHBIX Npedcmasumenei) obyHarouuxca:

- YIOBJIETBOPSIET 3alpoOChkl TOJb30BaTelded ¥ WHOOPMHUPYET O HOBBIX
MOCTYILIEHUAX B OMOIHOTEKY; ;

- KOHCYJIBTHPYET IO BOIPOCaM OpraHM3allMi CEMEHHOr0 YTEHWUs, 3HAKOMHT C
HH(bOpMaIyei 110 BOCITUTAHHUIO JeTeil;

- KOHCYJIBTHPYeT 110 BOIIpOCcaM y4yeOHBIX U3MaHuH 11 00ydaromuxcs.

IV.Opranuszauus aeaTeIbHOCTH GHOIHOTEKH

13. Hanuyue yKoMIUIEKTOBaHHOK OuOIMOTEKH B mIKOje o0s3aTenbHO. HYacTHyHAas
LeHTpanu3auus 0uOIHoTeuHO-ONOIHorpa@MIecKuX MpoLecCOB B MEKIIKOIBHEIX
OMOIHOTeUHEIX O0OBENMHEHUSAX IPOBOAMUTCA IO IIPHKa3y OpPraHOB YIpaBleHHS
00pazoBaHMeM. : :

14. Crpykrypa Ou®IMOTEeKM IUKOJB , [OMUMO TPAOULIMOHHBIX OTIEJIOB
(aboHemeHT, uMTATeNbCKas 30HA), MOKET BKIIOYATh OTHENbl Y4eOHUKOB,
uHGOpMalHOHHO-0H0IHOrpadHuecKoi paboTHI.

15. bubGmroreyno-uHbopmaoHHOe 00C/yKUBaHUE OCYIIECTBISETCSI Ha OCHOBE
6ub1MOTeYHO-UH(BOPMAIIMOHHEIX PECYpPCOB B COOTBETCTBUM C Y4eOHBIM ¥
BOCIIMTATEIBHBIM IIJIJaHAMHU IIKOJIBI, IPOrpaMMaMH, [IPOEKTaMH U IJIaHOM PabOTEI
OubnuoTeKH.

16. CrioHCOpCcKas MOMOIIG, [M0oJy4YeHHas OMOIHOTEKOH IIKOJBI B BHUIE LIEJIEBBIX
CPeACTB Ha KOMIUIeKTOBaHHe (oOHAa U 3aKymnKy oOopymoBaHMs, He BIEYET 3a
cobOol CHUXKeHHS HOPMATUBOB ¥ (W) aGCOMIOTHEIX pa3sMepoB GUHAHCHUPOBAHUS
13 OromKeTa MKOJIBL. [leHe)xHBIe CPeicTBA 3a CHAHHYIO OMOIMOTEKON MaKyJIaTypy
pacxoayloTcs Ha YIy4lIeHHe MaTepHalbHO — TEeXHUYecKol 0azpl OHOIMOTEKH,
MOITHUCKY NMPO(MECCUOHATBHBIX U3AaHUN, KOMIUIEKTOBaHHE (DOHA JTOKyMEHTOB.
17. B uenax obecrnedeHus MojAepHH3alMud OubnHoTekH B  YCIOBHSX
HHQOpMaTH3alMH o0pasoBaHuWss W B [Opemeiax CpeicTB, BBIICIESMBIX
yupenurenamu, OY obecneunBaer OHOIHOTEKY:

- TapaHTHpPOBAaHHBIM  (HHAHCHpPOBAaHMEM  KOMILIEKTOBaHHS OHOIHMOTEUHO-
HH(QOPMAIMOHHBIX PECYPCOB (B CMeTe YUpelKIeHHUS BBIBOAUTCS OT/IENIBHO);

- HEOOXOZMMBIMH CIy)K€OHBIMH M TPOH3BOACTBEHHBIMH IOMEILEHHSIMH B
COOTBETCTBHM CO CTPYKTYpoH OubanoTexn ©u HOpMaTHBaMH II0 TEXHHKE
0e3011aCHOCTH SKCIUTYaTallul KOMITLKOTEPOB (OTCYTCTBME BHICOKOM BII&XKHOCTH,




3aNBUIEHHOCTA  IOMEUIEHHS,  KODPO3HOHHO-aKTHBHBEIX  IIpHMeceil  miu
3JIEKTPONIPOBOASIIEH LK) U B COOTBETCTBHH ¢ nosoxenusmu CanlluHa;

- COBPEMEHHOW 3JIEKTPOHHO-BEIYUC/IMTENLHON TEXHHUKOH M HE0OGXOIMMBIMHU
NPOrPaMMHBIMH MPOLYKTAMHE;

PEMOHTOM H CEPBHCHBIM 00CITyKMBaHHEM TEXHHKH U 000py10BaHHs OHOIHOTEKH;
- OHOIMOTEYHON TEXHUKOM U KAHIIeIAPCKUMHE IPUHALIEKHOCTSIMH.

18. OO6ureoOpasoBaTenbHOe YUPEKIEHHE CO3JAET YCIOBHSL Ul COXPaHHOCTH
annapatypsl, 000pyIOBaHUS U UMYILECTBA OUOIHMOTEKH IIKOJEI.

19. OTBETCTBEHHOCTh 32 CHCTEMHOCTh M KaYeCTBO KOMIUIEKTOBAHUS OCHOBHOTO
(oH/Ia OMOTHOTEKH IIKOJBI, KOMIUIEKTOBAHUE Y4eGHOIO GoHIAa B COOTBETCTBHH ¢
(enepanbHEIME TIEpPeYHAMH Y4eOHMKOB U y4eBHO- METONMYECKHX W3AHHil,
CO3aHHE HEOOXOMUMBIX YCIOBHH /75 HeSTeNbHOCTH OHOJIMOTEKH HeceT
PYKOBOZHUTENE OOLICO0PA30BATENBHOIO YUIPEKASHUSI B COOTBETCTBHU C YCTaBOM
YUpeXKAEHHS.

20. Pexum paGoTel OHOIHOTEKH IIKOIEI ompejensercs OHOMHOTEKapeM B
COOTBETCTBUM C NPABUIIAMHU BHYTPEHHEr0 PACIOPSIIKA IIKOJIEL:

- OHHOro 4aca pabo4ero BpeMeHH €XeJAHEBHO Ha BBIIOJIHEHHWE BHYTPH
OubnuoTeunoi paboTsl;

- [OCIeQHAA MATHHLA KaKOOro Mecsilla — CaHWTapHOTO [HS, B KOTOPBIHA
00ciyKuBaHUE IONTE30BaTeNel He IPOU3BOIHTCH;

- 2,5 yaca — exxeJHeBHas paboTa ¢ 1MoJIb30BaTEISIME OUOTHOTEKH;

- HE MEHE€e O/IHOI0 pa3a B MeCSI — METOAMYECKOTO JIHS;

- B LeJiX OOecleyeHMs PpAlMOHATBHOTO HCHOIb30BaHUS HWHPOPMAIIMOHHEIX
pecypcoB B pabore ¢ JeTEMH U IOHOILIECTBOM oubmiorexa OV B3aumoneHcTByeT ¢
Oubimorekamu  MuHucTepcTBa  KyJbTyphl P®, OPYTHMH  IIKOJNBHBIME
Oubmuorexamu paiiona. :
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21. VYmpasnenne OMONHOTEKOM [IKOJBI OCYIIECTBIAETCS B COOTBETCTBHH C
3akoHonatenbcTBOM PO, cybsexror P® u ycrasom QY.

22. OObuiee pyKOBOICTBO JESTENBHOCTBIO OUOIMOTEKM MIKOJBI OCYHIECTBISET
PYKOBOIHUTEH 1IKOJIEL.

23. PyKOBOACTBO OMOIMOTEKH IIKOJTBI OCYIIECTBISET GHOIHOTEKapS, KOTOpBIH
HECET OTBETCTBEHHOCTh B Mpejesiax CBOel KOMIETEHIMH Iepes OOLIeCTBOM U
PYKOBOAMTENIEM LIKOIBI , O0Oy4alOIMMUCS, WX POIUTENIAMH (MHBIMH 3aKOHHBIMU
IPEICTABUTENAMHU) 32 OPraHU3ALMIO M PE3yJIBTaThl AEATeTLHOCTH GHOIMOTEKH B
COOTBETCTBHH C (YHKIHOHAIBHBIMH OOS3aHHOCTSAMM, IIPEIyCMOTPEHHBIME
KBaIM(QUKaLMOHHBIMU TPeGOBAHUSIMU U YCTABOM IIKOJIBL.

24. bubnuoTekaph Ha3HAYaeTCA PYKOBOJUTEIIEM IITKOEL.

25. Meronu4eckoe CONPOBOXKAGHHE JEATEIBHOCTH OWUOGNMOTEKM  IIKOIBI
obecreyuBaeT CHENHMATHCT (METOMHMCT) MO Y4YeOHBIM (OHIAM M IIKONBHBIM
Oubmmorexam oprasa ympaBieHHs O0Opa3OBaHMEM, YUPEKIECHHS CHCTEMSI

[IEPETIOATOTOBKH U [TOBBIIIIEHHS KBaJH(QHKAIIUH, PErHOHAIIBHOTO
MHOOPMAIIMOHHOTO IIEHTPA.



26. bubamoTekaps INKOTBI pa3pabaTeiBAeT W IPEICTABISET PYKOBOAMTENO
0011e00pa30BaTEIBHOIO YUPEKACHHUS HA YTBEPKICHUE CIAEAYIOIINE JOKYMEHTBI:

- TIOJIO)KeHHEe O OMOIMOTeKe MIKOIEL, [IpaBKIa MOJIb30BaHus OHOIHMOTEKOMN;

- CTIPYKTypy H IITaTHOe pacnucaHde OubOIMOTEeKHM WIKOJBI, KOTODhIE
paspabaTeIBalOTCS Ha OCHOBE OOBEMOB pPaboT, OMpENENEHHBIX MOJOKEHHEM O
KOHKpeTHOM Oubinorexe 00111e06pasoBaTENbHOTO YIPEKIEHHS C HCTIONb30BAHIEM
«MesxoTpac/eBeIX HOPM BPEMEHH Ha MPOIECCHI, BBITIONHSAEMbIE B OHOIHOTEKAX»
(moctaHoBIeHHe MHUHHCTEPCTBA TpyJa H COLMAILHOTO passuTHi Poccuiickoii
®enepaunu ot 3 despans 1997r. Ne6);

- IUIAHOBO — OTYETHYIO JOKYMEHTALIHIO;

- TEXHOJIOTHYECKYIO JOKYMEHTALIHIO;

- HHCTPYKIHIO 00 y4yére GUOIHOTEYHOro (QOoH/IA.

27. llopsmox kxomInTekToBaHMs Iurara OuGnmuorekn OV peryiaMeHTHPYETCS €ro
ycragoM (Ha pabory B OMONHOTeKy TPHHHMAIOTCS JIHIA, HMEMONIHe
MeNaroru4ecKyr0 MWiId [po(ecCHOHATBHYI0 MOArOTOBKY, COOTBETCTBYIOMIYIO
TpeGOBaHMSIM KBATH(QUKAIMOHHOM XapaKTEePUCTHKM 110 JO/DKHOCTH U TIOTYYeHHOH
CHEIMAJIbHOCTH, IIOJTBEPXAEHHYIO [JOKyMeHTaMH o0 oOpasoBaHuu u (WiH)
KBaTUGUKAIINHN ).

28. PaboTHukM 6GHOTMOTEK MOI'YT OCYLIECTBIIATH MENArOTHYECKYIO AEATENBHOCTS.
Cosmemenne 6u6MMOTEYHO-UH(POPMAIMOHHON U T€JArOTUYeCKO AesSTeIbHOCTH
OCYLUECTBIAETCs] pabOTHUKOM OMOIHOTEKH TONBKO Ha J0OPOBOJIBHOM OCHOBE.

VI.IIpaBa u o06si3anHOCTH OHOIHOTEKH

29. PaGoTHHKH GUOTHOTEKM MIKOIIBI HMEIOT [IPABO:

- CaMOCTOATENBHO BBIOMpAaTh (BOPMEBI, CPeACTBA M  METOABl OMOTMOTEYHO —
HHQOPMAIIMOHHOTO  OOCIy)XKHUBaHWs 00pa30BaTENbHOIO M BOCIUTATENBHOTO
NPOILIECCOB B COOTBETCTBHHM C IEISIMH W 3aJa4aMH, YKa3aHHBIMH B YCTaBe
001me06pa3oBaTeIbHOrO YYPEXKASHHA H MTOJI0KEHHH O OUOITHOTEKE IITKOTBI;

- TIPOBOJIUTHL B YCTAaHOBJIEHHOM HOpsAnie (akKyIbTaTHBHBIC 3aHATHS, YPOKH U
KPYKH  OuOnuoredHo-Oubmuorpadudeckux 3HAHHA H  HHOOPMALMOHHOMN
KYJBTYPHI;

- OIIpeJIeNISTh UCTOYHMKHU KOMILIEKTOBaHUA HHQOPMALIHOHHEIX PECYPCOB;

- HU3bIMaTh M pEaJH30BHIBATHL MOKYMEHTHI U3 (OHIOB B COOTBETCTBHH C.
UHCTPYKLKEH 110 yuery 6ubnuoreynoro GhoHua;

- OIpenesTh B COOTBETCTBHM C IIPaBUJIAaMH IIOJB30BaHHS OHOIHOTEKOMH
00meo0pa3oBaTeIbHOIO  YUPEXKIEHHd,  YTBEPKJIEHHEIMH  DPYKOBOJHMTEIEM
0011e06pa30BATENIFHOTO YUPEKAEHHUS, U [0 COTVIACOBAHMIO ¢ COBETOM POIMTENeH
WIM YOpPaBisiOIIMM COBETOM  BHABI M pa3Mepsl KOMIIEHcaluu yiepba,
HaHECEHHOIo TI0JIb30BaTelIIMHU OUOIMOTEKH;

- BHOCHTB MPEUIOXKEHN s PYKOBOIUTEIIO 00I1e00pa30BaTeIbHOIO YUPEKASHUS 110
COBEPIIEHCTBOBAHMIO OIUTAaTHl TpPyda, B TOM 4Ywcie Haa0aBoK, MOOILUIAT H
MpeMUpOBaHus pabOTHHUKOB OHOIHMOTEKH 3a JOIOJIHWUTENBbHYH padoTy, He
BXOMSLIYKDO B KPYr OCHOBHBIX O0OS3aHHOCTEH pAOOTHHKOB OWOIHOTEKH; TI0




KOMIICHCAlIHOHHBIM MEPOIPUATHSM, CBS3AHHEIM C BPEAHBIMH YCIOBHAMH Tpyaa
(GubanoTeuHas meLIb);

- OBITH IIPENCTaBIEHHBIMY K PA3IAIHBIM (hopMam noomipeHus, HarpaaaM H 3HaKam
OTIHYHL, IIPETyCMOTPEHHBIM U paGOTHHKOB 00pa30BaHus U KyJIbTYpbI;

- Y49acTBOBaTk B COOTBETCTBUM C 3aKOHOJATETHCTBOM Poccuiickoii ®enepanuu B
pabdoTe OHOTMOTEYHBIX acCONMANME WTH COIO30B, @ TaKke B padOHHBIX
METON0OBe IUHEHUIX. 4

30. PabotHuxu 6ub1MOTEKH 06A3aHEI:

- 00ecTevuTh IONMB30BaTEIAM BO3MOKHOCTS paboThl ¢ HHPOPMAIMOHHBIMHU
pecypcamu bubnuoreku;

- HHQOPMHMpOBATH [OJb30BaTENeH O BHIaxX npenocrapigeMslXx OuOIHOTEKOM
YCIyT,

- 00eCneynTs HayHHYI0 OPraHU3aLHio GOHIOB U KaTaJloroB;

- GopmHpOBaTh (GOHIEI B COOTBETCTBHH C YTBEPIKICHHBIMU (erepaibHbIMU
NEPEYHAMH Y4eOHBIX u3JaHUM, 00pa3oBaTeNbHBIMH nporpaMMaMH  IOKOJIE,
HHTEpecaMy, MOTPEOHOCTIAMMU U 3aIIPOCaMH BCEX KaTeTOpHii TIOJIb30BaTENEl;

- COBEpLICHCTBOBATh HH(POPMALUMOHHO-OHOIHOrpadHIeckoe W OUBTHOTEUHOE
00CITy)KHBaHHUE TOIB30BaTENEl;

- ODECIIeYHTh COXPAHHOCTH HCIO/Nb30BAHMS HOCHTEIEH uHpopManmy, #x
CHCTEMAaTU3ALHIO, pasMEIlleH’e U XpaHEeHHe;

- 00ecreunBaTh pexuM paboThl B COOTBETCTRHH C MOTPEOHOCTSMH I10JIb30BaTENEH
1 paboTOH MIKOJIB;

- OTHHTBIBATECA B yCTAHOBICHHOM NOPS/IKE NEepe/l aAMHUHHCTPALIMEH IIKOJIbL

- HOBBIIIATE KBAIH(DHKALIUIO. ‘ "

VILIIpaga u o6si3anHOCTH NoAb30BaTe el GHGIHOTEKH

31. [onp3oBareny GUOIHOTEKH HMEIOT [IpaBo:

- IIONy4aTh IOJHYK0 HMHQOpPMAIMH O COCTaBe GHUOIMOTEYHOrO domnxa,
MH(OPMaIHOHHBIX PECYPCaX M IIPENOCTABNSEMbIX GHOIHOTEKOH yciyrax;

- OJIP30BATECA CIIPAaBOYHO-OUOIHOrpadUYeCcKiM anmnapaToM OUBIHOTERH;

- TOIy4aTe KOHCY/JbTAlHOHHYIO ITIOMOINL B IOHCKE M BEIGOpE HCTOYHHKOB
HHOpManuy;

- IOTydaTh BO BPEMEHHOE II0JIb30BaHHE Ha abOHEMEHTEe ¥ B YMTAIBHOH 30HE
TICYaTHBIC M3NaHUS, aylUOBH3yalbHble JOKYMEHTEI M [OpYTMe HCTOYHHKH
HHQOpMALIHHK;

- [IPOJJIEBATh CPOK MOJIE30BaHKS HOKYMEHTAMH;

- NoNy4YaThb  TeMaTHYecKue, ¢axkrorpapuueckue,  yTOUHAIOmHE ~ H
OuborpadHyecKkue CrpaBKy Ha OCHOBE (hoHma 6ubIHoTEKH;

- TOJMyqaTh KOHCYNBTAUMOHHYIO IOMOIIb B paGoTe ¢ uHAOpMarmeil Ha
HCTPAIULIMOHHBIX ~HOCHTENSX IIPH TOJE30BAHMM 3AEKTPOHHBIM M  WHBIM
o0opyIoBaHUeM;

- YH4CTBOBATh B MEPONIPHATUSX, IPOBOJUMBIX OHOIHOTEKOM;

- 00paluaThes I paspemeHns KOHMINKTHORM CUTYallHH K PYKOBOIUTE/IIO LIKOJIHI.
32. TTone3oBatenn GuOTHOTEKH 06 3aHBI:




- coOMI01aTh MpaBUIIa MOTLE30BaHUS OHOTHOTEKOI;
- OepexHO OTHOCHTBCS K NpOM3BelEeHHSAM MedaTd (He BHIPHIBATH, HE 3arHOaTh
CTpaHMIl, He ZeNaTh B KHUIaX NOI4ePKUBAHMM, IOMETOK), MHBIM IOKYMEHTaM Ha
Pa3/IHYHBIX HOCHTEISIX, 000PYI0BaHUIO, HHBEHTAPIO;

- HOMAICPKUBATE MOPSANOK PACCTAHOBKA MOOKYMEHTOB B OTKDBITOM JOCTYIIE
OHOJIHOTEKH, pacTooKeHus KapTodeK B KaTajlorax U KapToTeKax;

- NOJIBb30BAThCS LICHHBIMH M CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IOMEIIeHHH
OubHoTEKH;

- YOemMTECS [P NOTyYeHWH JOKYMEHTOB B OTCYTCTBHM Je(DEKTOB, a IpH
OOHapyxeHun npouMHGOpMHpOBaTE 06 3TOM  pabOTHUKA  OUOIHOTEKH:
OTBETCTBEHHOCTD 3a OOHapyXeHHsle HeheKThl B CHaBaeMBIX JOKYMEHTAX HeceT
IIOCJIETHUM TI0JTH30BATED,

- PaclUCLIBATLECA B YHTATEIBCKOM HOPMyIsipe 3a KaXKABIA MOMYYeHHBbIN JOKYMEHT
(uckmovenue: obyyaromecs 1-4 KIaccoB);

- BO3BpallaTh JOKYMEHTBI B OUOIHOTEKY B YCTaHOBICHHBIE CPOKH;

- 3aMEHATh NOKYMEHTHl OHONMOTeKM B CIyYae KX YTPaThl WIM IIOPYH UM
PaBHOLCHHBIMH, JMOO KOMIIGHCHPOBaTh yIepd B pa3sMepe, YCTaHOBIEHHOM
MPaBUJIAMH II0JIB30BaHMs OUOIHOTEKO;

- MOJIHOCTBIO PACCHHUTATHCSA ¢ OMOIHOTEKOH MO UCTEYEHWH CpPOKa OOy4eHMs W
paboTs! B 0011€06pa30BaTeNEHOM YUpPeKISHHH.

33. Ilopsanok mosib30BaHus OUOIHOTEKOI:

- 3amick OOy4aroumxcs o6meo6pa3oBaTeNbHOTO yYpekIeHHs B GHOTHOTEKY
[POM3BOJUTCA IO CIMCOYHOMY COCTaBy Kjacca B WHIMBHIYAJIbHOM IOPSJIKE,
NeJIarOruyecKuX M MHBIX PabOTHHUKOB INKOJBI, poauTeNed (MHBIX 3aKOHHBIX
NpescTaBUTeNel) 06ydaromuxcs 1o Nacnopry;

- MEPEPErucTpaLys ojp30Bare/ el ONOIHMOTeKH IPOU3BOIUTCS €3KET0IHO;

- JOKYMEHTOM, TNMOLTBEPKAAOUIMM IIPaBO MOJL30BAHHA OHMOIHMOTEKOU, sABiseTCS
YHTATENbCKUH hopmyisp;

- YHTATeNbCKHH QOpMyJIap GUKCHPYeT JaTy BBLAAYHM MOJB30BATENIO HOKYMEHTOB
13 QoHIa 6UGTHOTEKH | UX BO3BpAIlleHHE B GUOGIHOTEKY.

34, Ilopsnok mosis30BaHus a6OHEMEHTOM:

@) NONL30BAMENU UMEIOM NPABO NOAYYUML HA OOM U3 MHO2OMOMHBIX UBOAHUT He
bonee 06yx OOKYMEHMOE 0OHOEPEMEHHO!

6) MAKCUMANbHBLE CPOKU NOTBIOBAHUL OOKYMEHMAMU.

- y4eOHHKH, yueOGHbIe TOCOOHS — Y4eOHBIH Tox;

- Hay9HO- NOIyJIApHas, TI03HaBaTeNbHas, Xy JOXKECTBEHHAs TuTeparypa- 1 Mecsi;

- [IPHOIMYECKHE U3NaHUS, U3aHK [IOBBIIIICHHOTO cpoca- 15 nHel;

6) noavsoeamenu Mozym npoorums CpoK MOIb30BAHUA DOKYMENMA, €CAU HA HUX
omcymemeyem Cnpoc cO CMOpPOHbL OpY2ux RONb308AmMenell.

35. Ilopsi10K MONTE30BAHMS YUTATEHOM 30HOM:

- HOKYMEHTBI, NpeAHa3Ha4YeHHbIE [UId pabOThl B YHTAILHOM 30HE, HA JOM He
BBIJAOTCS;

- SHIMKIONEUH, CIIPABOYHHMKH, PEKHe, IEHHBIE W MMEIONIHecs B €IUHCTBEHHOM
OK3EMIUIAPE NOKYMEHTEI BEINAIOTCA TONBKO IS PabGOThl B UHTATILHOM 30HE.

36. [lopsaok paboTel ¢ KOMIIBIOTEPOM, PACIIONOKEHHBIM B GHOIHOTEKE:




- paboTa ¢ KOMITBIOTEPOM YUaCTHHKOB 00pa30BaTeLHOrO MPOoLecca IPOU3BOIUTCS
10 rpaQuKy, YTBEp)KICHHOMY AaNMHUHUCTPAIMEH INKOIbl W B NPUCYTICTBHH
COTpyAHMKa OHOIHOTEKH;

- paspeiuaercs pabora 3a OIHMM TEPCOHATBHBIM KOMITBIOTEPOM He Gosee IByx
YeJI0BEK OJJHOBPEMEHHO;

- [OIB30BaTeslb MMEET IpaBO paboTaTh C HETPaJMIMOHHEIM HOCHUTENEeM
MH(QOpMAIlMK  HOCIe [pPEeIBAPUTENBHOrO TECTHPOBAHHS €ro pabOTHUKOM
Ooubnuorexy;

- 0 BCEM BOIIPOCaM IOMCKa WHpOpMauuy B MHTepHETE MOIB30BaTeNlh IOIKEH
obpauarecs K paGOTHHKY OMOIHOTEKH; 3ampelnaeTcs oOpallleHHE K pecypcam
HuTepHeTa, mpeaIonararonyM OIIary;

- pabora ¢ KOMIIBIOTEPOM IIPOH3BOIWTCS COTJIACHO YTBEP)KIEHHBIM CAHUTApHO-
TMTMEHUYECKUM TpeOOBaHHIM.

A
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